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1. IMosicHUTeNbLHAA 3aNMHUCKA

1.1. Ilens u 3a0auu npakmuxu

[lenb MpakTUKU -— 3aKpEIUICHHE, PACIIMPEHUE U CUCTEMATU3alMsl 3HAHUH, TIOJIYyYEHHBIX NpU
M3y4YEHUN CIELUAIBHBIX JUCLUIUIMH, Ha OCHOBAaHUUM W3YYECHHMs HOPMATHBHO-IIPABOBBIX AKTOB H
HOPMAaTUBHO-METOJUYECKUX JOKYMEHTOB, OpraHU3alMOHHO-PACIOPSAAUTEIBHON JTOKYMEHTALNH,
CTPYKTYPBI M JCATEIBHOCTH KOHKPETHBIX OpraHU3allMi U yYpEeKJCHUH, OBJIAJICHUE U IIOJy4CHHUE
BBIITYCKHUKOM II€pPBOHAYAJILHOIO MPO(PECCHOHATIBHOIO OIbITa, INPOBEPKAa TOTOBHOCTH OyIyLIEro
CIELUAINCTA K CAMOCTOSITENIbHON TPYI0BOM AEATENBHOCTH, a TaKXKe cOOp MaTepuasIoB U NOArOTOBKA

OTIENBHBIX Pa3/eJIoB BHITYCKHON KBaTH(PUKALIMOHHON paboThI.

3aaun peIUILIOMHON MPAKTUKH:

- 00001IIeHre, cCHCTeMaTH3allnsI, KOHKPETH3AIHSI U 3aKPETJICHUE TEOPETUICCKUX 3HAHUM;

- TNPUOOPETEHHE ONbITa OPTraHU3AIMOHHO-YIIPABICHUYECKON, TMPOEKTHOM U HAy4dHO-
HCCIIE0BATENIbCKON padOThl M HABBIKOB CAMOCTOSATEIILHON paOOThI IO PEIICHUIO CTOSIINX MTepe] HUM
3a1a4;

- U3y4Y€HHUE MEePEIOBOrO OIbITA M0 U30PaHHOMY HAMPABIICHUIO TTOJITOTOBKH;

- OBJIQJICHHE METOJaMH AHAIUTUYECKOW W CAaMOCTOSITEIbHOW HAy4YHO-HCCIEI0BATEIbCKON
paboThI;

- cOop HeOOXONMMBIX MaTepHaloB JJig TOATOTOBKM ¥  HANHCAHWUS  BBITYCKHOM
KBaJIN(DUKALIMOHHOM paboThI;

- IOATOTOBKA OT/IEJIBHBIX Pa3/iejoB BHITYCKHON KBaJM(UKAIIMOHHOW paboThI.

1.2. Buo u mun npaxmuxu

Tun npakTUKU — IPOU3BOACTBEHHAS.

BI/III MPAKTUKH —PEAINUIITIOMHA IMPAKTHKA.

1.3.  Cnoco6wt u mecma nposedenus npaKmuKu
Crioco0 mpoBeieHHsI MPAKTUKU: CTAIlMOHApHAS

CranuoHapHas TMpakTHKa MPOBOAMUTCS B  CTPYKTYpHbIX monpasneneHusix PITY,
MpeAHa3HAYeHHBIX JJIs TMPAKTHYECKOW TIOJATOTOBKM WM B  NPOMUIBHBIX  OpraHU3aIlMsIX,
pacIoNOKEHHBIX Ha TEPPUTOPUH T. MOCKBBI, HA OCHOBAaHUHM JOTOBOpA, 3aKiroyaeMoro Mexay PI'TY

U IpopUIBHOM OpraHu3anuei.

1.4.  Buo (suowl) npogpeccuonanvhnoii desmenbHocmu

[IpakTrKa OpHEHTHPOBAHA HA CIEAYIOIINE BU/IbI MTPO(HECCHOHAIBHON AEATEIbHOCTH:

-OpraHu3alMOHHO-YIIPaBICHUECKYIO,



-TCXHOJOIn4

~-IPOCKTHYIO.

€CKYIO,

1.5. ITnanupyemvie pe3yivmameot 06yuenus npu nPOXoxHcOeHUU RPAKMUKU, COOMHECEHHbIE C
UHOUKAMOPAMU 0OCIUNCEHUA KOMNEM eH il

Komnerenuus
(Ko 1 HAMMEHOBAHUE)

NuaukaTopbl KOMIIETEH U
(K01 1 HAMMEHOBAHUE)

PesyabTaThl 00yyeHus

[1K-1. Cnocoben
OCYIIECTBJISATH 00pabOTKy
JOKYMEHTHOMN
nHpopManuu ¢
HCIIOJIb30BaHUEM
COBpPEMEHHBIX
MaTEeMaTHYECKHX METOJIOB
U QJITOPUTMOB

[IK-1.1. 3naer TeopeTnyeckue
OCHOBBI TIOCTPOCHUS AIITOPUTMOB
00pabOTKH JOKYMEHTHOU
nHpopmaruu

3nams: Knaccugpurayuro u U080l
COCMA8 PA3IUUHBIX CUCTEM
0OKyMeHmayuu

Ymems: npumenameo
meopemuyecKue 3HaHUus NPpu
pabome ¢ paziuyHbBIMU CUCMeMamu
0OKyMeHmayuu

Braoems: nasvikamu
UCNONb306AHUSL PA3TUYHBIX BUO08
OOKYMEHMO8 U Cucmem
0oKymenmayuu 0 obecnevenus
0esimenbHOCIU OP2AHU3AYULL
PA3IUYHLIX hopm cobcmeenHoCmU,
20CY0apCmMBEeHHbIX OP2aAHO8 U
0pP2aH08 MECIHO20 CaMOYNPABIEeHUS

[1K-1.2. coco0eH ocyIiecTBIsATh
aHaM3 NHPOPMALMOHHBIX
JOKYMEHTAlMOHHBIX TOTOKOB
OpraHu3aIy Ha OCHOBE MTPAKTUKHU
B3aUMOJICVCTBHUSI IIOAPA3ACICHUI

3namu: HopmamueHvie mpebosanus
K OOKYMEHMAYUOHHOMY
obecneuenuro dessmenbHOCMU
opeanu3ayull pasiudHbIX Gopm
cOOCMBEHHOCMU, 20CYOAPCMEEHHbIX
Op2aHax u opeamax MecmHo2o
camoynpasneHust

Ymemv: npumensimo 3nanue
HOPMAMUBHO-NPAsosoll 6azvl Npu
ocywecmeneHuu
OOKYMEHMAYUOHHO20 0becnedeHus.
oesamenbHOCmU Op2aHU3aYULL
PA3IUYHBIX popM cOOCmEeHHOCIU,
20Cy0apCcmeenHblX Op2anHax u
Op2aHax MecmHo20 CAMOYNPAsiIeHUs
Bnaoems: nagvikamu vlseneHus
cocmasa 00KyMeHmos,
obecneuusarOwux pasiuiHvle
npoyeccol

IIK-1.3. cmoco0eH ncnons30BaTh
MaTeMaTUYeCKUEe METOIbI IS
aHayn3a, 00paboTku nHGOopMaIUU
JTIOKYMEHTOB, 00€CTIedeH s MOUCKa
Y UCTOJIb30BaHuUsl HHPOpMAIUU

3namu: ocobennocmu pabomul ¢
PA3IUUHbBIMU CUCTEMA
0oKyMeHmayuu
Ymemn: pabomams ¢ pasnuunvimu
cucmemamu. OOKyMeHmayuu
Braoemyw: nasvikamu
COBEPULEHCBOBAHUI0 paDOMbL C
O0OKyMeHmamu, obecneuusanuumu
Pa3uuHble NPOYECChl

[TK-2. Cniocoben
OpraHu30BaTh paboTy C
JIOKYMEHTalMEH B

[1K-2.1. cnocoGeH pa3pabaTbIBaTh
JIOKaJIbHBIE HOPMATUBHBIC aKThI
opraHu3aiym, 00ecreynBaroIme

3uams.: meopemuyeckue 0CHOBbI
OOKYMEeHMAayuoHH020 obecneyeHus
VIPAaGIeHus.




OpTaHU3aAIMIX PA3TUIHBIX
OpraHHU3aIOHHO-
MpaBOBBIX hopMm

ylpaBieHUe JOKYMEHTaMU U
apXHUBHOE XpPaHEHHUE TOKYMEHTOB

Ymemn: npumensmo
meopemuyecKue 3HAHUs npu
opeanuzayuu OOKYMeHMayuoHH020
obecneuenus ynpasieHus
Bnaoemws: memooonocuei
OOKYMEHMAYUOHHO20 0DecneyeHus
VIPAGIIeHs]

[1K-2.2. 3HaeT 3aKOHO/1aTEIIbHBIC
Y HOPMaTUBHO-TIPAaBOBBIE AKTHI
Poccuiickoit @eneparuu B cdepe
yIIpaBJICHUS TIOKYMEHTaMH, B
obmactu mHpOpManuy,
MH(OPMAIIMOHHBIX TEXHOJIOTHH 1
3alIUThl HH(OPMAIIHH,
MePCOHAIILHBIX TAaHHBIX U

1 poBoii TpaHCHOPMALIUT

3nams: ocobennocmu nOCMano8KuU
OOKYMEHMAYUOHHO20 0becnedetust
VIPABNeHUsl 8 OPLAHUZAYUSX
PABTUYHBIX OP2AHUAYUOHHO-
npasosvix hopm u gopm
coOCmMBeHHOCMU, 20CYOAPCMEEHHBIX
Op2eaHax u OpeanHax MecmHo2o
CaMOynpaeieHus

Ymemuw: opeanuzosamo
OOKYMEHMAYUoHHoe obecneyerue 8
OpPeaHU3AYUSX PA3TUYHBIX
OP2aAHU3AYUOHHO-NPABOBHIX (POPM U
Gopm cobcmeennocmu,
20CY0apCMBEHHbIX OPeAHAX U
OpeaHax MecmHo20 CamoynpasieHus
VIPAGIeHUs.

Brnaoems: nasvikamu
COBEPUIEHCTNBOBAHUSL CUCTEMbL
OOKYMEHMAYUOHHO20 0DecneyeHus
VIPAGNEeHUs.

[1K-2.3. Bemonasier padboTy 1o
OpraHHu3aIu
JAOKYMCHTAIIMOHHOT' O
obecrieveHus ynpaBIeHIECKIX
MPOIIECCOB C UCTIOOJIb30BAaHHEM
MPUKJIAIHBIX TPOrpaMM

3uams.: cocmas @yukyuil cuysco
OOKYMEHMAYUOHHO20 0becneyenus
VIpasieHus.
Vmems: ocywecmensimos pabomy no
OOKYMEHMAYUOHHOMY 0DecneyeHuio
VAPAGIEHUECKUX NPOYECCO8
Brademu: Hagvikamu
OOKYMEHMUPOBAHUSL
VIPABIeHYeCKUX NpoYeccos u
pabomsi OoKymenmayuel 8
OP2aHU3AYUAX PAZTUYHBIX
OP2AHU3AYUOHHO-NPABOBHIX POPM U
¢opm cobcmeennocmu,
20CY0apCmMEEeHHbIX OPeaHax U
OP2AHAX MECMHO20 CaMOYNPAGIEeHUS

[1K-4. Cnocoben
OCYIIECTBIATH
NPOEKTUPOBAHUE U
BHEJIPEHHE CUCTEM
3JIEKTPOHHOTO
JOKYMEHTO00O0poTa B
OpraHH3aluH

[1K-4.1. oGecieunBaeT AOCTYII
MOJIL30BaTeIICH U BeICHHE
MH(OPMAIIMOHHO-CITPABOYHON
paboThl B MHOOPMALIMOHHON
CHCTEME

3uamu: cospemennvle
uHpopmayuorHsie cucmembl,
cucmemvl d1eKMPOHHO20
00KYyMeHmoobopoma, npasosoe
pezynuposanue cghepuvl ynpasneHus
unghopmayuetl u OoKymeHmayueu
Ymems: npumenams 3nanue
HOPMAMUBHO-NPABOBOU OA3bl 6
cghepe ynpasnenus ungopmayuel u
JoKyMeHmayuel 8 NpaKmu4eckoul
oesamenbHOCmu

Braoems: nasvixamu evibopa
HeoOX00UMbIX MEXHOL02UYECKUl
pewenuil 8 npoyecce YnpasieHus.




uHgopmayuetl u OoKymeHmayueu

[1K-4.2. ITpumensier
METO/IOJIOTHIO OPTaHU3ALMOHHOTO
MPOEKTUPOBAHUS NIPU aHATIN3E
yIIpaBJICHUS IOKYMEHTaMHU B
OpraHu3aIH

3nams: memooonocuueckue 0CHOBbL
NOCMPOeHUsL YNPABIeHYeCKUX
cucmem u cucmem
OOKYMEHMAYUOHHO20 0Decnedetust
VIpasnens.

Ymemn: npumensmo paziuunvie
Memooono2uiecKkue nooxoovl npu
NPOEKMUPOBAHUL CUCTNEM
OOKYMEHMAYUOHHO20 0DecneyeHus
VIpasiensl

Brnaoems: nasvikamu ananuza u
OP2aHU3AYUOHHO20
NPOEKMUPOBAHUSL CUCTNEM
OOKYMEHMAYUOHHO20 0becnedeHust
VNPAGeHs]

[1K-4.3. ctocoGeH onpeacaTh
TpeOOBaHMS K CUCTEMaM
ANEKTPOHHOTO JJOKYMEHTO000pOoTa
10 COXPAaHHOCTH U 3aIIHUTE
uQpoBOro KOHTEHTA

3nams. npasuna u
Mmemooonocuyeckiue nooxoobl K
NPOEKMUPOBAHUIO CUCTEM
INEKMPOHHO20 OOKYMeHmMOoobopoma
Ymemn: eneopsimo cucmemol
INEKMPOHHO20 OOKYMeHmMOoobopoma
Brnaoems: nasvikamu evisenenus
Haubonee ONMUMALIbHBLIX
noxkaszameieu, He0O6xX00UMbIX O
NPOEKMUPOBAHUSL U HACMPOUKU
cucmem NEeKMpPOHHO20
O00KyMenmoobopoma

I1K-7. Cnocoben
pa3zpabaThiBaTh
TEXHUYECKYIO
JTOKYMEHTAIUIO
UCIOJIb30BaTh CPEICTBA
aBTOMATH3AIHU TIPU
MPOEKTUPOBAHUU
MH(OPMAaLIMOHHBIX
cHCTEM

I1IK-7.1. 3naer TpeGoBaHUsS
CTaHJAPTOB Ha TEXHUYECKYIO
JOKYMEHTAIUIO

3uamu: npasosvie Hopmbl 6 chepe
YIPasneHusi NepCoHAIOM U
Kaopogozo 0eionpou3so0cmasd
Ymemsw: npumename
meopemuyecKue u npagoguvle 3HAHUs
npu 0OKYMEeHMUpOBAHUU MPYOOBbIX
OMHOWEHULL U CTLYHCEOHOU
oesmenbHoOCmu

Braoemu: nasvixamu pabomsi ¢
NepPCOHANbHBIMU OAHHBIMU U
KOHpuUOeHyuanvHou ungopmayuel

[1K-7.2. ImeeT npakTHYeCcKui
OTIBIT yyacTus B pa3paboTke
TEXHUYECKOH TOKYMEHTAIIUHU U
MIPOEKTUPOBAHUU
WH(POPMAIIMOHHBIX CHCTEM

3uamo: npasuna cocmagnenus
Kaposoii 0OKyMeHmayuu u pabomol
¢ OOKyMeHmamu no JU4HOMY
cocmagy

Ymemo: dokymenmuposams
mpyoosebie OMHOUIeHUs U
CILYAHCEOHYIO OesimeIbHOCb 8
20CY0apCcmMEenHbIX OP2aHax,
OP2aHaxX MeCMHO20 CaMOyNpPaGIeHUs
U Op2AHU3AYUAX PA3TUYHBIX POpM
CcOOCMBEHHOCMU U OP2AHUZAYUOHHO-
npasosvix hopm

Braoemv: nasvixamu pabomei c
OOKYMEHMAMU O TUYHOMY COCMABY
8 20CYOAPCMBEHHBIX OPLAHAX,
OpP2aHaxX MeCMHO20 CaMOYNpPAGIeHUs
U OPeAHU3AYUSAX PATUYHBIX (hOpM




CcOOCMBEHHOCMU U OP2AHUZAYUOHHO-
npasosvix hopm

[TIK-7.3. CriocoGeH oCcyliecTBIsATh
CTPYKTYypUPOBaHUE JAHHBIX U
MeTa aHHbIX
JTOKYMEHTUPOBAaHHBIX cep
JESATEIILHOCTH OpraHU3aI[uu

3Hnams. nopsaook
@yHKYUuOHUPOBAHUSA
UHGOPMAYUOHHBIX CUCEM 8
mpyoosoti cghepe

Ymems: npumenameo
ungopmayuonHsvie cucmemvl npu
pabome ¢ Kaoposou
O0oKymMenmayueu

Braoemyw: nasvikamu
co8epuLeHCme08anust pabomol
Kaoposwvlx noopazoeienull Ha
OCHOB8E NPUMEHEHUS COBPEMEHHBIX
UHDOPMAYUOHHBIX MEXHOIO02UTL

I1K-8. Criocoben
OCYIIECTBIISTh
yIpaBiieHUE
MH()OPMAMOHHBIMU
pecypcamu OpraHu3aiuu

[1K-8.1. cocobeH onpenensiTh
MOPAZIOK YIIPaBJICHUS
JIOKYMEHTalUen

3nams. HOpMAMUBHO-NPABOBYIO
6a3y ¢hyHkyuonuposanus
KOJLLE2UANIbHBIX OP2AHO8
XO3AUCMBEHHBIX 001ecms, COCMA8
U npasuIa NOO20MOoBKU
OOKYMEHMO8 KONE2UAIbHBIX
0p2eanos ynpasieHus 8
OP2aHU3AYUSX PAZTUYHBIX POPM
cobcmeenHocmu

Ymemn: npumensmo
meopemuyecKkue 3HaHus 8 ooiacmu
DYHKYUOHUPOBAHUSL KOJLICCUANbHBIX
OpP2aHO8 8 NPAKMUYECKOU
oesmenvbHoCmu

Brnaoemw: nasvikamu noocomosxku
OOKYMEHMOG KONNE2UATbHBIX
0peanos

[1K-8.2. ymeeT ocymiecTBIATH
aHaJIN3 UH()OPMAIIMOHHBIX
MOTpeOHOCTEN MoIb30BaTeneit

3nams: npasuna opeanuzayuu
0esmebHOCMU KOJLIe2UANbHbIX
0peanos ynpasienus 8
OpPeaHU3AYUSIX PA3TUYHBIX POPM
cobcmeenrnocmu

Ymemuw: opeanuzosamv nposedernue
3aCe0aHust KOINe2UAIbHO20 OPeand
Braoems: nasvikamu
OOKYMEeHMUpOBaHUs 0esimelbHOCmuU
KOJLIE2UAIbHBIX OP2AHO8

[1K-8.3. ymeeT ynpaBisTh
nHpOpMaNHe 13 pa3THIHbIX
UCTOYHHUKOB

3nams: nopsdox nposedenus
3ace0aHull KOJIeUANIbHbIX OP2AHO8
VAPAGIEHUsL 8 OP2AHUZAYUAX
Pa3uuHbIX popm cobCmeeHHOCmuU
Ymemo: unghopmuposameo
VUACMHUKOB 3ACE0AHUsL O
peanamenme NPoseoeHUs 3ace0anus
KOJLIeUANbHO20 OPeaHa

Braoemyw: nasvixamu obpabomxu
uHghopmayuu u OOKymMeHmayuu,
€030a8aemMoll 8 X00e NPOBeOeHs.
3ace0aHull KOJLIeUANbHbIX OP2AHO8




1.6. Mecmo npaxmuku ¢ cmpykmype 00pazoeamenpbHoil RPOPaAmMMbl

[TpenauruioMHas MpaKTUKa OTHOCHTCS K 4acTH, (popMupyeMol ydacTHUKaMu 00pa30oBaTelIbHBIX
otHomieHui 61oka b2 («IIpakTukuy) yaeOHOTO TU1aHa.

Jlist IPOXOJKACHUST TPAKTUKA HEOOXOIUMBI 3HAHHS, YMEHHS U BIIAJICHUS, C(HOPMUPOBAHHEIC B
XOJIc M3y4YCHHUSI CICIYIOIIUX JUCIHUILIMH MPOXOXKIACHUS NMPaKTUK: «HPOpMalMOHHBIE TEXHOJIOTHH B
JOKYMECHTAIlAOHHOM  OOECIIeYeHHH  yrpaBlieHUus», «O3HaKOMHTEIbHAs MpakTuka», «Hay4Ho-
UCCIIeIOBATeNbCKas padoTa (MoJlydeHHuEe MEPBUYHBIX HABBIKOB HAYYHO-UCCIIEIOBATEILCKON PabOTHI»,

«IIpoekTHast mpakTUKa».

1.7. O6vem npakmuxu

IIpaktuka npoxoautr B 8 cemectpe. OOmas TPyAOEMKOCTh HPAKTUKU COCTaBIsET 3 3aueTHbIE
enuauipl, 108 dgacos, B ToM uuciie KOHTakTHas padota 12 gacoB. [IpogomKuTeNnbHOCTh TPAKTUKA —

2 KaJIeHJapHbIE HEJIENH.

2. Conep:xaHue NPaKTHUKHU
Copneprxanue MpeJAUITIOMHON HPAKTUKU OINpPEeseTcsl COBMECTHO HAyYHBIM PYKOBOJAUTEIIEM

OaxanaBpa 1 6aKaJlaBpOM U HOCUT JJOCTaTOUYHO BApHATUBHBIN XapaKTep B 3aBUCUMOCTH OT BHIOpaHHOM
TEMBbI BBIITYCKHOW KBaJIN()UKAIIMOHHOW PabOTHI.

CrpyKkTypa u cofepx’aHue pa3fesioB NPEAAUIITIOMHON TPAaKTUKHU I0JKHBI PACKPBIBATHCS B OTUETE
0 IPOXOXKJCHUU NPAKTUKU (B TOM YHCJIE U B OIJIABIEHUHM K OTUETY) U B Tpaduke MpOXOXKJICHHS
npenauiuioMHon npaktuku (Ilpunoxkenue 2), npudeM 3TH pasnensl B rpaduKe JOJKHBI ObITH HE
TOJIbKO 0003HAaYEHbI, HO Y BBIITOJIHEHBI.

UyTh HWKE NPUBOIUTCS TUIOBAas CTPYKTypa pa3lesioB NPEIAMINIOMHON MPAaKTHKH, KOTOpas
MOJKET OBbITh HCIOJIB30BAHA HAYYHBIMHU PYKOBOAUTENAMU U OaKajlaBpaMu JJIsl HOJATOTOBKU OTYETOB O
MIPOXOKICHUM TMPEIJUIIIOMHON MNPAaKTHKU, a Takke TIpadUKOB MPOXOXKIEHUS MPEATUIIIOMHOM

MIPAKTHKU

Ne | HanmenoBanmue paszaena | Coaep:kaHue U BUAbI padoT

1. | IlpeaBapurenbHoe e OOcyxJeHHe ¢ HayYHbIM PYKOBOJHUTENIEM BCEX
COIVIaCOBAHHE IIPAKTUKU C pa3enoB NPeIIUIITIOMHON MPAKTUKU
Hay4HbIM PYKOBOJIUTCIICM e OOcyXJeHHEe C HAyYHBIM PYKOBOJUTEIEM

OTYETHOCTH IO MPEATUTIIOMHOM MpaKTHKe
e OOcyxkJeHHe ¢ Hay4YHbIM PYKOBOJHUTENIEM CPOKOB
BBITTOJTHEHUSI Pa3/eiioB, a TAKXKE CPOKOB
IPEOCTAaBICHHUS TOKYMEHTOB IO MPAKTHUKE
2 | U3yuenue npaBoBoii u e lI3y4yeHue 3aKOHOATENIBHBIX AKTOB U
HOPMAaTHUBHO- METOAMYECKUX JOKYMEHTOB, PETJIAMEHTUPYIOLIHX
METOANYECKON 0a3bl




MOPSIIOK MPOBEAEHUS MTPEAIUTNIOMHON MPAKTUKU
Y TIOPSIIOK MOATrOTOBKY U Hanrcanusi BKP
N3ydenue nokanbHbix akToB PITY,
pErlaMeHTUPYIOLIUX HOPSAI0K TPOBEACHUS
MPEAAUILIIOMHON MPAKTUKU U TTOPSIIOK
HOATrOTOBKHU U Hanucauus BKP

COop u cucremMaru3amnus
marepuaa

COop JOKYMEHTOB MPOQUILHON OpraHu3anuu JJs
Hanucanus BKP u 17151 BKIIOUEHHUS UX B TEKCT WUIIU
B KaUECTBE MPUIIOKECHHI

[Touck u cOop Hay4HOU U Y4eOHOH JIUTEpaTyphI 110
BbIOpaHHOW TEMBI IS TOATOTOBKH
uctopuorpaduu;

[Touck u cOOp pa3IMUHBIX BHIOB HCTOYHHUKOB O
teme BKP, He OTII0KUBIIMXCS B TEKYILIEM
JIEJIONPOU3BOJICTBE OPraHU3aLINI;
Cucremaru3zaiusi COOpaHHBIX UCTOYHUKOB H
auteparypsl o teme BKP

IToaroroBka npunoxxennii K BKP

ITonroroska ornasnenust K BKP

Hanucanue otnenbHbIX
pa3ziesioB BBITYCKHOM
KBaJIM()UKALIMOHHOM
paboThI

Hanucanue BBenenus k BKP

Harnucanue nepBo# ri1aBsbl (1101pa3iesioB IEPBOM
uiu BTopoi riasel) BKP

CocraBiieHHE CIIUCKa UICTOYHUKOB U JINTEPATYpPhI K
BKP

Odopmnenue npunoxenuit kK BKP

Odopmnenue u
MOIMTMCaHUE IOKYMEHTOB
IO MPaKTUKE

OdopmiieHne 1 NOANMCaHUE XapaKTEPUCTHKH C
MecTa MPaKTUKU

Od¢opmnenue u noanucasue rpapuka
IIPOXOKACHUSI TPAKTUKHU ((PaKyJIbTaTUBHO)

IToaroroBka u 3amura
0TYETA 110 IIPAKTUKE

IToaroroBka Bcex pa3fenoB OTYETA IO NMPAKTUKE
IToaroToBKa MUCHMEHHBIX IPUIIOKEHUN K OTUETY
10 TIPAKTUKE

BbrunTtka oT4era 1o npakTuke

3amuTa oT4eTa o MPaKTUKE U €0 MOANNCAHNAE Y
Hay4HOI'O0 PYKOBOAUTEIIA

Ilepenada Bcex TOKyMEHTOB IO PAKTHKE HA
XpaHeHue Ha Kadenpy

3.0neHka pe3y1bTaTOB NPAKTUKH

3.1. @opmbt omuémnocmu

dopmamu OTYETHOCTH I10 IPAKTHUKE SBISIOTCA: OTYET 00YUAIOIIETOCs, XapaKTEpPUCTUKA C MECTa
MPOXOKJICHUS TPAKTUKH, TPaPUK MPOXOKACHUS PAKTHKH.

B nmporiecce  mpoxoXAeHUS MPaKTUK KaxIbli CTyAE€HT oQopmisieT TpapuK INPaKTHKH,
B KOTOPOM (UKCHUPYIOTCA BCE BHABI PadOT, BBHIMOJHAEMBIX B paMKax Ka)JJOro paszfelia MporpaMMbl
npakTukd. ['paduk mnpakTHKM 3amnojiHseTcs NoJ HaOI0JEHUEM PYKOBOJIUTENS CTPYKTYpPHOTO
MOJIpa3/ieieHusl, B KOTOPOM pabOTaeT CTYAEHT-NPAKTHKAHT, W KaXIbli 3Tanm paboThl CTyIEHTa

OLCHUBACTCA. Ha ocnoBanumn TCKYIIUX OLCHOK Tpyda CTYACHTA-TIPAKTUKAHTA OpraHu3anus BbIBOAUT



UTOroBYI0 OIeHKy. ['papuk npaktuku (cMm. Ilpunoxenue 2). I'padux 3aBepsieTcs MOIMUCHIO
PYKOBOJIUTENS MPAKTUKU OT OpraHU3aIMU U IeYaThio OpraHu3aluy (IIpy €€ HATUYUH).

OTueT no NpakTUKE OTPAKAET CIIOCOOHOCTH CTYJEHTA aHAJIM3UPOBATh COCTaB U OCOOEHHOCTH
MOJrOTOBKM M O(GOpPMIIEHUS] JOKYMEHTOB OpraHM3allMid B COOTBETCTBMM C 3aKOHOJATEJIbHBIMH,
HOPMAaTHBHO-TIPABOBBIMU U HOPMATUBHO-METOIUYECKUMH TpeboBaHus M. CosepikaHue U CTPYKTypa
OTYETa ONPEIENIETCSA B IyHKTE 8 pa3zena 2 JaHHO! IpOrpaMMBbl.

OTueTr OODKEH coaep)kaTh MH(OPMAIMIO O MOJIHOTE BBIMOJHEHHUS MPOrpaMMbl MPAaKTHKH,
00BbsICHEHUE IPUYUH OTKIOHEHMsI OT IPOrpaMMBbl, €CJIM TaKOBbIE MMeIH MecTo. OpraHu3anus BIpase
JlaTh CBOM 3aMEYaHUs U MOKEIaHUs 110 COAECP KaHUIO IIPOTrPaMMBbl IPAKTUKH.

B xapakTepucTuke Ha CTyAeHTa yKa3bIBaeTCs, Kakas MMEHHO pabora Oblla UM NpOBEICHA,
OIIpe/IeIIsieTCsl YPOBEHb €ro NMpo(ecCHOHATbHOM MOJArOTOBKH, OLEHUBACTCSI OTHOLIEHHME CTYACHTa
K CBOMM OO053aHHOCTSIM, HWHAMBHUIYyalbHble NPOQECCHOHATIbHBIE OCOOCHHOCTH M KauyecTBa Kak
crieluanucTa. XapakTepuCTUKY IOMUCHIBAET PYKOBOAUTENb IPAKTUKHU OT OpraHu3auuu. Takxkxe Ha Hel

IIPOCTABJISIETCS I1€YaTh OPraHu3aluu (Ipy HAIUYUH).

3.2. Kpumepuu 8bICMABIEHUA OUCHKU NO NPAKMUKe

Banasl/ Ouenka no Kpurtepuu onieHku pe3yibTaToB NPAKTHKHU

Ikana NMPaKTHKeE

ECTS

100-83/ «OMAUYHOY/ BeicTtaBnsiercss oOydarolemMycsi, €ciii XapaKTepUCTHKa C

AB «3a4meHno MeCTa TPOXOXKIEHUSI TMPAKTHKUA COIEPKUT BBICOKYIO
(omauuno)y/ MIOJIOKUTEIbHYIO OLIEHKY, OTYEeT BBIINOJIHEH B IOJHOM
«3a4menoy COOTBETCTBUM C  MPEIBSBISIEMBIMH  TPEOOBAHUSIMH,

aHAJIMTUYeCcKass YacTh OTYETa OTIWYAETCS KOMIUIEKCHBIM
I10X00M, KpC€aTUBHOCTBIO n HECTAaHAApPTHOCTBIO
MBIIIJICHUS] ~ CTYAEHTa,  BBIBOABI  OOOCHOBAaHBI  H
MOAKPCIJICHBI 3HAYUTCIbHBIM 00BeEMOM q)aKTI/I‘-ICCKOFO
Martepuana.

OOyuaromuiicsi UCYEPIBIBAIONIE M JIOTHYECKH CTPOMHO
u3naraeT yuyeOHbIH MaTepual, yMeeT YBS3bIBaTh TEOPHIO C
MPAKTUKON,  CHOpaBJIETCS C  pEIICHUEM 3aaq
npodeccnoHaNbHOM HAmpaBIEHHOCTH BBICOKOTO YPOBHS
CJIOKHOCTH, IMpaBUJIBHO 000CHOBBIBAET IIPHUHATEIC

pelLeHHs.
Komnerennum, 3aKpEIIEHHBIE 3a MIPAKTHUKOM,
c(OpMUPOBAHBI HA YPOBHE — «BBICOKUI».
82-68/ «xopouioy/ BrictaBnsiercss oOydJaromeMycsi, eciii XapaKTepUCTHKA C
C «3aumeHo MecCTa MPOXOKACHUS MPAKTHKH COAEPKHUT MOTO0KUTEIBHYIO
(xopowio)»/ OIICHKY, OTYET BBIMOJHEH B IIEJIOM B COOTBETCTBHUHU C
«3aumeHoy NpEeabsBIAEMbIMU  TpeOOBaHUSAMH 0€3  CYIIECTBEHHBIX

HETOYHOCTEH,  BKJIOYaeT  (aKkTUYECKUH  MaTepual,
coOpaHHBIN BO BpeMsl IPOXOXKICHUS IPAKTUKH. .

OOyyaromuiics NTPaBHWIBHO MPUMEHSET TEOPETHUYECKHE
MOJIOKEHUS ~ NIPU  PELIEHMM  INPAaKTUYECKUX  3a]ad
Ipo(eCCHOHAIILHON  HANpaBJIEHHOCTH PAa3HOI0 YpPOBHS




banabl/ Ouenka no Kputepun oueHKH pe3yJibTaTOB NPAKTHUKHA
HIxkauna NMPaKTHKe
ECTS

CIIO)KHOCTH, BJIaJICET HEOOXOAMMBIMU JJIsS STOTO HABBIKAMU
U OIpUEMaMU.

Komnierennuu, 3aKpEIUIEHHBIE 32 JIMCUUIUIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIiY.

67-50/ «y0os1emseopu- BricTaBnsiercst oOywaromeMycsi, €Clid XapaKTEPUCTHKA C
D,E

menbHoy/ MeCTa MPOXOKICHUS MPAKTUKU COJCPIKUT MOJIOKHUTEITHHYIO
«3aumeno OIICHKY, OTYeT IO O(hOPMIICHHIO U COJEPIKAHUIO YACTUIHO
(yoosnemesopu- COOTBETCTBYET  CYHICCTBYIOIIUM  TpPEeOOBAHHUSIMH, HO
menvHo)»/ COJICPKUT HETOYHOCTHU H OTJEIbHBIC (PaKTHUYECKUE OIUOKH,
«3a4meHo» OTCYTCTBYET WILTIOCTPATUBHBIN MaTepHall.

OO0yuaromuiics UCTIBITBIBAET OMPEIeIEHHbBIE 3aTPYyIHEHUS B
MPUMEHCHUH TCOPETHUYSCKUX ITOJIOKCHUN TIPU PEHICHUH
MPaKTHYECKHUX 3a7a4 Mpo(hecCHOHAIbHON HAIIPaBICHHOCTH
CTaH/IaPTHOTO YPOBHS CII0KHOCTH, BJIaJICET
HEOOXOIOMMBIMHM JII OJTOro 0a30BBIMH HaBBIKAMH U
NpUEMaMHU.

KomMnereniuu, 3aKpeIuI€HHBIE 332 JIUCIMIUIMHOM,
c(hOPMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN).

49-0/ «Heyoosnemeopum | BeicTaBiseTcss oOydaromeMycs, €Cid XapaKTepHCTHUKA C
F,FX

envHoy/ MeCTa  MNPOXOXKIAEHUS  IPAKTUKA  HE  COJEPKHUT
He 3a4meHo IIOJIOKUTEIIbHON OLIEHKU. OT4YeT MpencTaBIeH HE BOBPEMs
U HE COOTBETCTBYET CYIIECTBYIOLUM TPEOOBAHUSIM.
OOyuaronuiicss UCHBITBIBAET CEPbE3HBIE 3aTPYIHEHHS B
IIPUMEHEHUH TEOPETUUYECKHUX IIOJIOKEHUN TNPU PEIICHUU
MPAKTUYECKHX 3ajjad IPOoPecCHOHAIbHON HapaBIeHHOCTH
CTaHJApPTHOIO  YPOBHSA  CIOKHOCTH, HE  BIIAJCET
HEOO0XOAUMBIMU JIJISl 3TOTO HaBBIKAMU U MIPHUEMaMHU.
KommnereHun Ha ypoBHE <«(JIOCTATOYHBIN), 3aKPEILIEHHBIE
3a AMCUUILUIMHON, HE COPMHUPOBAHBI.

3.3. Oyenounvie cpeocmea (mamepuasnl) 0711 RPOMENCYMOUHOU AmMmecmayuu 00y4auuxca no
npakmuke

HepequL KOHTPOJIBHBIX BOIIPOCOB:

1.

gkrwn

~No

9.

HazoBure  HOpMAaTHBHO-METOJMYECKHME  JOKYMEHTBI,  perilaMeHTHpylole  paboTy
noapazaenenuii mo JIOY u coTpyaHUKOB, BRIMOMHSIIOMUX padoTy 1o JJOVY.

Kakumu nokanbHBIMA HOPMAaTUBHBIMU aKTaMU PETYIHUPYETCs eSTeNbHOCTh ciyxObl JIOY?
Kakas cTpykTypa TekcTa u colep:kaHrne HHCTPYKIUH 1O AeTONPOU3BOACTRY?

Kak odpopmiisieTcst ”HCTpYKIHUS MO JeONPOU3BOACTBY?

Kakas unpopmanus Bimrouaercs B nonoxenue o ciayxoe [0V u 1omKHOCTHBIE HHCTPYKLINUN
COTPYAHUKOB ciyx0b1 JJOY?

Kakue cucreMsl TokyMeHTaluu 00pa3yloTcsl B IEATEIbHOCTH OpraHu3alun?

HazoBute Buabl M pa3HOBUIHOCTU JOKYMEHTOB JUISl K&KJIOU CUCTEMBI.

Kak cocraBnsiercs u odopmisiercs ynpaBieHUecKas JOKYMEHTAllMd M JOKYMEHTaluu IO
OCHOBHO JI€ATENBHOCTH B OPraHu3alun?

Kakue ectb 0COOEHHOCTH COCTaBIEHUS OTAEIbHBIX BUAOB JOKYMEHTOB?

10. Kakue BubI O1aHKOB HCIIOJIB3YIOTCSI B OpraHU3aluu?
11. Kak opopmisitorest O71aHKH TOKYMEHTOB?



12. Kakue ynuduimpoBadabie (OPMbI HCTIOIB3YIOTCS TIPH MOATOTOBKE TOKYMEHTOB?

13. Kakue MeToauku nojcuera oobemMa JOKYMEHTO000pOTa MPUMEHSIOTCS B OpraHu3auu?

14. Kakne BHOsl pabOT OCYHIECTBIAIOTCS B OpPraHU3alMU C BXOAALIMMH, HCXOAALIMMH U
BHYTPEHHUMH JTOKyMEHTaMu?

15. Kakum 00pazoM OnpeesnsroTcss MapIpyThl ABHKCHUS TOKYMEHTOB?

16. KTo 1 xakuM 00pazoM OCYIIECTBISIET KOHTPOJIb UCIIOTHEHUS JOKYMEHTOB B OpraHu3aliuu?

17. Benercs in nH(MOpPMAaLIMOHHO-CIIpaBOYHast paboTa B oprann3anuu? Kak oHa opranusoBaHa?

18. HazoBuTe 0COOCHHOCTH PETUCTPAIIMK JOKYMEHTOB B OpTaHU3aLUuU?

19. Ha ocHOBaHMM Yero COCTaBISIETCSI HOMEHKIIATypa jen B oprannzanun? Kak ocymecTsisercs
€€ COCTaBJICHHE?

20. Kak oprann3oBaHo XpaHEHHE JTOKYMEHTOB B OpTaHU3aIuK?

21. OnumuTe NOPsIIOK MPOBEACHHUS SKCIEPTH3HI IEHHOCTH JOKYMEHTOB M IIEpelauul el B apXHB.

4. YueOHO-MeTOAUYeCKOe U MH(POPMAIIMOHHOE 00ecreyeHue MPAKTUKH

4.1. Cnucox ucmouHuKkoe u 1umepamypul

Uctounuku
OcHOBHEBIE

- 3akoH P® or 29.12.12 Ne 273-®3 «0O6 obOpazoBanuu B Poccuiickoii deneparum.
[DneKTpOHHBIN pecypc]. M.,2022. Pexum JIOCTyTIa:
https://www.consultant.ru/document/cons_doc LAW 140174/

®enepalibHbIl KOHCTUTYLIMOHHBIM 3akoH oT 25 gexkabps 2000 r. Ne 2-OK3 «O
I'ocynapcrBennom repoe Poccuiickoit @enepanumy / [dekTponnblii pecype]. — M., 2022. — Pexum
mpoctyna: http://www.consultant.ru/document/cons_doc_LAW_29674/.

®enepanbhblil 3ak0H PO ot 27.07.2006 1. Ne149-D3 «O6 undpopmanuu, nHGOpMaLIMOHHBIX
TEXHOJIOTHSAX U 0 3amute nabopmarmm» // [DjaekTpouHblii pecype]. — M., 2022. — Pe:xxum aoctyna:
http://www.consultant.ru/document/cons_doc_ LAW_61798/.

®enepanbHblif 3ak0H 0T 06.04.2011 Ne 63-D3 “O06 snexrponHoM noanucy’ // [IaeKTPOHHBIH
pecypc|. - M., 2022. - Pexum aocTyna:
http://www.consultant.ru/document/cons_doc_LAW_112701/.

®enepanbubiil 3akoH 0T 01.06.2005 Ne53-®3 «O rocymapcTtBeHHOM s3blke Poccuiickoin
Genpepaumny /| [Dnekrponnslii  pecype]l. - M., 2022. - Pexum jgocryna:
http://www.consultant.ru/document/cons_doc_LAW_53749/.

[Ipuka3 PocapxuBa ot 22.05.2019 No 71 «O6 yrtBepxaeHuu IlpaBun nemompou3BoJCTBA B
rOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpaBJeHUs» [DNEeKTpOHHBINH pecypc] //— M.,
2022. — Pexxum noctyna: http://www.consultant.ru/document/cons_doc_LAW_342093/

[TpumepHas MHCTPYKLUS IO JEJIONPOU3BOJCTBY B TOCYJAapCTBEHHBIX OpraHU3alUsiX, YTB.
[Tpukazom PocapxuBa ot 11.04.2018 Ne 44) // [DnexktponHsIii pecypc]. — M., 2022. Pexum nocTymna:
http://www.consultant.ru/document/cons_doc_LAW _305137/.

I'OCT P 7.0.97-2016. Hanumonanenelii crangapt Poccuiickoit ®enepanun. Cucrema
CTaHIApTOB MO0 HHPOpMAIMK, OUOIMOTEYHOMY M H3AaTeabckoMy Jaeny. OpraHu3alMoHHO-

pacropsiiuTeNbHasE JOKyMeHTarus. TpeOoBaHuss K OQOPMIICHUIO TOKYMEHTOB // [DIEKTPOHHBINA


https://www.consultant.ru/document/cons_doc_LAW_140174/
http://www.consultant.ru/document/cons_doc_LAW_29674/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_53749/
http://www.consultant.ru/document/cons_doc_LAW_342093/
http://www.consultant.ru/document/cons_doc_LAW_305137/

pecypc]. — M., 2022. Pexxum nocrtyma: http://www.consultant.ru/document/cons_doc LAW_216461/.

"TOCT P UCO 15489-1-2019. HanmonansHselii crangapt Poccuiickoit denepanuun. Cucrema
CTaHIapToB 10 wuHpopMauuu, OUOIMOTEUHOMY | U3AaTelbckoMmy neny. MHdopmamus u
JTOKyMEHTaIus. YmpapieHue aokymMeHtamu. Yactb 1. Ilonstus m mpuniunsr" (ytB. [Ipukazom
Poccranmapra ot 26.03.2019 N 101-ct) // [DnexTponHsiii pecype]. — M., 2022. Pexum mocryna:
https://docs.cntd.ru/document/1200163564

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO U apXUBHOE JeN0. TepMUHBI U ONpPE/EICHUS. -
[DnexTpoHHbIH pecypc]. - M., 2022. Pexxum JlocTyma:
http://www.consultant.ru/document/cons_doc LAW_163800/.

JlomostHUTEIbHBIE

®denepanbHbiii 3akoH OT 26.12.1995.  Ne 208-®3 «OO0 akmvoHEpHBIX oOImecTBax» //
[DnekTpoHHBbIH pecypc]. - M., 2022. - Pexum AoCTyIa:

https://www.consultant.ru/document/cons doc LAW 8743/

YuudunupoBanusie (OpMBbI MEPBUYHONW YUETHOM MOKYMEHTALMU IO Y4YEeTy Tpylda U €ro
ornathel, yrBepkaeHHble [locranoBnenuem I'ockomcrara PO ot 05.01.2004 Ne 1 // [DiekTpoOHHBIIH
pecypc]. - M., 2022. - Pexum JA0CTyNAa:
https://www.consultant.ru/document/cons_doc LAW_47274/

KBanudukaMoHHbI CIIPaBOYHUK JOJHKHOCTEH PYKOBOAMTENEH, CIEHUAINCTOB U APYIHX
CITy>KaIluX /" [dnexkTpoHHbIii  pecype]. - M. 2022. - Pexum pgocryna:

https://www.consultant.ru/document/cons doc LAW 58804/

[lepedyeHb THIOBBIX YIPABICHYECKHX APXWBHBIX JTIOKYMEHTOB, 00pa3yloIIUXcs B MPOIECcCe
JeSITeIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYMPABJICHUS M OpraHU3aluii, C
yKa3aHHMEeM CpOKOB XpaHeHHs // [DaekTpoHHbIli pecypc]. — M., 2022. — Pexum pgocryna:

https://www.consultant.ru/document/cons doc LAW 345020/

[IpaBuna opraHu3aly XpaHEHHs, KOMIUIEKTOBAHUS, y4éTa M HMCIOJIb30BaHUS JTOKYMEHTOB
ApxuBHoro ¢onma Poccuiickori dexepamuu W IpYyruxX apXuUBHBIX JIOKYMEHTOB B OpraHax
rOCY/IapCTBCHHOW BIIACTH, OpPraHax MECTHOTO CaMOYIPABJICHHS M OPTaHU3aIMsX, YTBEPIKICHHBIX
npukazoM MuHkyneTypsl PO o1 31.03.2015 Ne 526 // [DnexTponuslii pecypce]. — M., 2022. — Pexkum

poctyma: https://www.consultant.ru/document/cons_doc LAW_185738

Jlumepamypa

OcHoBHas TuTEepaTypa

VYrpasnenue JOKyMEHTaMH B ITU(DPOBOI SKOHOMUKE: OpTraHU3AIINS, PETJIAMEHTAIIHS, peaanu3arus /
[ABT.: M.B. Jlapun, H.I'. CypoBuesa, E.B. TepentseBa, B.®. fAnkosas]; [Tox pen. M.B. Jlapuna. M.:
PITYV, 2021. 242 c. Pesxum mocryma: https://www.rsuh.ru/upload/main/fdta/monograph.pdf



http://www.consultant.ru/document/cons_doc_LAW_216461/
https://docs.cntd.ru/document/1200163564
http://www.consultant.ru/document/cons_doc_LAW_163800/
https://www.consultant.ru/document/cons_doc_LAW_8743/
https://www.consultant.ru/document/cons_doc_LAW_47274/
https://www.consultant.ru/document/cons_doc_LAW_58804/
https://www.consultant.ru/document/cons_doc_LAW_345020/
https://www.consultant.ru/document/cons_doc_LAW_185738
https://www.rsuh.ru/upload/main/fdta/monograph.pdf

boorineBa M.I1. YrpaBneHueckuii JOKyMEHTOOOOPOT: OT OyMa)KHOTO K AJIEKTPOHHOMY. Bompocsr
TEOPHH U MPAKTUKU. — 3-€ U3, nepepad. u gorn. — M.: OO0 «TEPMUKA.PY», 2023. — 426 c.
Pexxum goctyna:https://edou.olimpoks.ru/books/administrative_document_flow.pdf

Kyznernor C. JI. CoBpeMeHHBIE TEXHOJIOTHH JIOKYMEHTAIIMOHHOTO 00€CTIeUeHUs YIIPABICHHUS:
yaeOHoe rmocodue it By30B. M3, 3-e, mepepad. u gon. — M.: OO0 «TEPMUKA.PY», 2017. —
381 c. Pexxum nocryna:https://edou.olimpoks.ru/books/modern_technologies_of management
_documentation_support.pdf

Jlapun Muxaun BacunbeBuu. MHpOpMaImoHHOe oOecrieueHne ypaBiieHus [ DIeKTpOHHBIH pecypce] :
yuebHoe nocobue / Jlapun Muxaun Bacunbesuu; M. B. Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc.
Oenepannn, denep. roc. OrMKEeTHOE 00pa3oBar. y4pexaeHHe BhICHI. oOpa3oBaHus "Poc. roc.
ryMaHuTapHbIil yH-T"]. - OnektpoH. naH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexxum nocryna
- http://elib.lib.rsuh.ru/elib/000012473. - 3ar. ¢ skpana. - ISBN 978-5-7281-2036-0.

beikoBa, T. A. JlokyMeHTaIlIMOHHOE 0OecIieueHHEe yIpaBIeHuUs (JIeI0MPOU3BOICTBO) : yueOHOe
nocobue / T. A. brikosa, T. B. Ky3uenosa, JI. B. Cankuna ; mox obmr. pea. T. B. Kysnenosoit. — 2-e
u3n., nepepad. u gon. — MockBa : UHOPA-M, 2020. — 304 c¢. — (Beiciiee oOpa3oBaHue:
bakanaBpuar). - ISBN  978-5-16-004805-5. - Tekcr : onektponsbii. -  URL:

https://znanium.com/catalog/product/1078152. — Pexxum qocTyma: mo MOAMUCKe.

JononHuTenpHas tuTeparypa

Jleoenocosa I'A. CelneKTUBHBIN 0TOOp moHATUS «IokyMeHT» // Bectnuk PITY. 2016. Ne2.
[DnekTpoHHBIH pecypc]. - M., 2022. - Pexum AoCTyma:
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik _daizi%202(4)-16.pdf#page=71.

4.2. Ilepeuens pecypcos ungopmayuonno-meneKoMmynuKkayuounou cemu «Mnmepnemy

1. [lpaBoBbie  Ga3pl  JaHHBIX:  Www.consultant.ru,  www.garant.ru,  www.referent.ru,
www.kodeks.ru
2. NupopmaimonHbie pecypcsl 1o  nenonpousBonactsy: Www.docflow.ru, www.vniidad.ru,
WWW.e-rus.org, Www.gKs.ru

Caiit «Zakonbase»: 3akonomatensHast 6asza Poccuiickoit deneparyu // http://zakonbase.ru

3

4. I'mnpaus Yupasisronwx JJokymenTanueii: Www.GDM.ru
5 Koncantunrosas rpynmna «Tepmukay: www.termika.ru

6

Poccuiickas razera: Www.rg.ru

5. MarepuajJbHO-TeXHHYecKas 0a3a, HeoOXoaMMas VI IPOBeeHUs NPAKTUKH

Jlist mpoBeeHs MPaKTUKKU HEOOXOAMMO CIIEYIOIIee MaTepHalbHO-TEXHUIECKOe O0ecTieueHue:
CTYJEHTY JIOJKHO OBITh NMPEAOCTaBICHO paboyee MECTO C BOZMOXKHOCTBIO BbIxoa B MHTepHeT /s
paboThl ¢ PEKOMEHyeMbIMH HCTOYHUKAMHU M MaTepHajaMH, HeOOXOJIUMBIMH HAIMCAHUS OTYETA IO
MIPaKTHKE.


https://edou.olimpoks.ru/books/administrative_document_flow.pdf
http://elib.lib.rsuh.ru/elib/000012473
https://www.rsuh.ru/upload/main/vestnik/pmorv/Vestnik_daizi%202(4)-16.pdf#page=71
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http://www.rg.ru/

Jlnst o6ecrieueHnst BO3MOKHOCTH O3HAKOMIICHHS ¢ padoToit COJI (ipy HaIM4UK B OPraHU3aliN ),
HE0OXOIMMO OCHAIICHHE pabodyero MecTa MEePCOHATBHBIM KOMIBIOTEPOM C COOTBETCTBYIOIINM
MIPOTPaMMHBIM 00ECTICUCHHEM.

CocTtaB mporpaMMHOTO 00€CTICUCHUS

1. Windows

2. Microsoft Office

3. OpenOffice.org

4. Kaspersky Endpoint Security

6. Opranu3anusi NPaAKTUKH JJIs1 JIMI ¢ OTPAHMYEHHBIMHU BO3MOKHOCTSIMU 3/10POBbSI

IIpy HEOOXOIMMOCTH IporpamMma IPAaKTUKU MOXET ObITh aJanTHpOBaHa s oOecreueHHs
00pa3oBaTENBHOIO MPOIECcca JIMLAM C OTPaHUYEHHBIMU BO3MOXXHOCTSIMH 3/I0POBBSI, B TOM YHCIE JUIS
JUCTAaHIIMOHHOT0 00yueHwusl. [y 3Toro ot cTyeHTa TpedyeTcs NpeICTaBUTh 3aKIF0UEHHUE ICUX0JI0T0-
Menuko-nieqarorndeckorn  komuccuu (IIMIIK) w nwmdyHoe 3asBieHHe (3asBICHHE 3aKOHHOTO
IIPEJCTABUTEIIA).

B zakmouenun [IMIIK nomkHO OBITE yKa3aHO:

— pexkoMeHayeMas yyeOHas Harpyska Ha oOydarorierocs (KOJIM4ecTBO JAHEH B HEEI0, 4acoB B

JICHB);

— 000pyJ0BaHHE TEXHUUYECKUX YCIOBUHN (TIpU HEOOXOIUMOCTH);

— CONPOBOXKJEHUE U (MJIM) NPUCYTCTBHE POJUTENEH (3aKOHHBIX IPEJICTaBUTENIEH) BO BpeMs

yaeOHOro nporecca (Ipu He0OXOJMMOCTH);

— OpraHu3alusl MCUXO0JIOrO-Nearornyeckoro CONpOBOXKIECHHE O0YYaroLIerocst ¢ yKa3aHHUeM

CHEIMAIMCTOB U JOIYCTUMOM Harpy3ku (KOJMYECTBA YacOB B HEEIIIO).

JUis  OCyILIECTBIIEHUS] MPOLENYpP TEKYIIEro KOHTPOJS YCHEBAeMOCTH M IPOMEXYTOYHOM
aTTeCTalnu, 00YJaIOIMXCs TIPU HEOOXOIMMOCTH, MOTYT OBITh CO3JaHbI ()OH/IBI OLIEHOYHBIX CPEJCTB,
aJlalTUPOBAHHBIE IS JIUL C OTPAaHUYCHHBIMH BO3MOYKHOCTSIMH 3/10POBbSI U MO3BOJISIOIINE OLEHUTH
JOCTUKEHHE MMM 3aIUIaHUPOBAHHBIX B OCHOBHOW 00pa3oBaTeNbHOM MpOrpaMMe pe3yJbTaToB
o0y4eHHMs U ypoBeHb C(HOPMHPOBAHHOCTU BCEX KOMIIETEHIIMH, 3asBICHHBIX B 00pa30BaTENbHOM
IIporpaMMe.

@dopma npoBeNEHUS TEKyIleW M WTOTOBOW aTTecTaluy JUlsl JIMI C OrpaHUYEHHBIMH
BO3MOKHOCTSIMH  37I0POBbSl YCTaHABIMBACTCA C YYETOM WHAMBHIYaIbHBIX ICUXO(PU3NUIECKUX
0Cc0oOEHHOCTEH (YCTHO, TUCbMEHHO (Ha Oymare, Ha KOMIIbIOTEpE), B (hopMe TeCTUpOBaHUS U T.11.). [Ipu
HEOO0XOAUMOCTH CTYACHTY NPEAOCTABISAETCS JOMOJIHUTENBHOE BpeMs Ui MOATOTOBKM OTBETa Ha
3ayeTe UM SK3aMeHe.

®dopma mnpoBeNeHHUs MPAKTUKH I OOYyYalomMXCs M3 4YHUCIA JUI C OrpaHMYCHHBIMU
BO3MOXXHOCTSIMU  37I0pOBbsI  (MHBAJIMJAHOCTBHIO) YCTAHABIMBAETCA C YYETOM HHAWBHYAJIbHBIX
NCUX0pHU3NUECKuX 0coOeHHOCTeW B (popMax, aJalTUPOBAHHBIX K OIPAaHUYEHUSM HUX 370POBbS U
BOCHpUATHS HH(POpMaLnH (YCTHO, TUCBbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITbIOTEpE U T.I1.).

Br100op MecT npoxXosKAeHUs MPAKTHK JIJIs1 HHBAIKU/IOB U JIUI] C OTPaHUYEHHBIMU BO3MOXKHOCTSAMU
3n0poBbst (OB3) mpousBoauTces ¢ yaeToM TpeOOBaHM UX JOCTYIMTHOCTH JIJISl JAHHBIX OOYYAFOIINXCS U
PEKOMEHIALUNA  MEIUKO-COLIMAIBHOM JKCIEPTU3bl, a TaKkKe WHIUBUAYAIbHOH IpOrpaMMe
peabunuTali HHBAJIUAA, OTHOCUTENIbHO PEKOMEH/I0BaHHBIX YCIOBHM U BUJOB TPY/a.

[Tpu HanpaBneHuu uHBaIMAa U oOyuatomierocss ¢ OB3 B opranu3zaiuio Wi NpearnpusITue JUis
MIPOXOKICHUSI TPEyCMOTPEHHOM yueOHbIM 1aHoM npakTuku PI'TY cornacoBeiBaer ¢ opranuzanueit
(mpennpuATHEM) YCIOBHS M BUABI TPYJAa C YUETOM PEKOMEHAALMH MEINKO-COIUAIbHON SKCIIEPTU3BI
Y MHAMBUYaJIbHOM MporpaMMbl peabuiauTanuy uHBanuaa. [Ipu Heo6X0AUMOCTH ISl TPOXOKIACHHUS
MPAKTHUK MOTYT CO3J1aBaThCA CliealIbHbIE padoure MecTa B COOTBETCTBUU C XapaKTEpOM HapyIIeHUH,
a TaKkke C yuyeToM Mpo(ecCHOHATBLHOTO BHJA JEATEIbHOCTH M XapaKTepa TPyAad, BBIMOIHIEMBIX
00y4aroImuMCsI-UHBAIHIOM TPYIOBBIX (DYHKITHIL.

3amuTa oOTYeTa MO MpPaKTHKE i1 OOydYaloIIMXCs M3 4YHCiIa JHI C OTrpaHMYEeHHBIMH
BO3MOKHOCTSIMH 3JI0POBbsI OCYILECTBIIIETCSI C MCIIOJIb30BAaHHEM CPEACTB OOIIEro M CHEelHaIbHOro
HazHayeHus. [lepedeHp NCIoIb3yeMOro MaTepHalIbHO-TEXHUYECKOT0 00eCIIeUeHHUS:



e yyeOHbIE ayIUTOpUH, OOOpPYAOBAaHHBIE KOMIBIOTEPAMU C BBIXOJOM B HHTEPHET,
BUJICOTIPOCKIIMOHHBIM 000pYJOBaHMEM Ui MpE3eHTallMii, CpelCcTBaMu 3BYKOBOCIPOHM3BEICHMUS,
AKpaHOM;

e 0OuOnMoTeKka, UMErIIas pabodyne MecTa Uil OOYyYaroIIMXCs, 00OPYIOBaHHBIC JOCTYIIOM K
0a3aM J1aHHBIX U HHTEPHETOM;

® KOMIBIOTEPHBIE KIACCHI;

e aymutopusi LleHTpa COMpOBOXKIEHUS OOYYAIOIIMXCS C WHBATUIHOCTHIO C KOMIBIOTEPOM,
OCHAIIICHHAsI CTICIIUATN3UPOBAHHBIM IMPOTPAMMHBIM O0ECIICUEHUEM ISl CTYJCHTOB C HAPYIICHUSIMH
3peHusi, yCTpOICTBaMU J1JIsl BBOJIa U BBIBOJIA IOJIOCOBON MH(OpMALIUH.

JUis nmuIl ¢ HapyHmIEHUSIMU 3pEHUS MaTepHalibl MPEJOCTaBISAIOTCS B (OpME SICKTPOHHOTO
JOKYMEHTA W/WJIK B NIeYaTHOI opMe yBEIHUEHHBIM HIpU(TOM.

JUis v, ¢ HapyHICHHSIMH CITyXa MaTepUalbl MPEJOCTaBISIOTCS B (OpPME BIEKTPOHHOTO
JTOKyMEHTA W/WJIM B TIeYaTHOU (hopme.

JUjis Il ¢ HApYIICHUSIMU OMOPHO-JBUTATEILHOTO amlmapara MaTepHalbl MPEJOCTABISIOTCS B
(dbopMe FIIEeKTPOHHOTO JOKYMEHTa U/UIK B TIeuaTHOM (popme.

3amuTa oT4eTa M0 MPAKTHKE JUISI JIUI] C HAPYIICHUSIMU 3PCHUS IPOBOJIMUTCS B YCTHOU hopMme 6e3
MpeoCTaBlIeHUsT o0yJarolmuxcs mpe3eHTanuu. Ha Bpems 3aluTbhl B ayAUTOPUHM JOJDKHA OBITh
oOecrieueHa TIONHAS THINWHA, IPOJOJDKUTEIBHOCTh 3alllUThl yBeIWUWBaeTcs Jo 1 dYaca (mpwm
HeoOxonumocTn). ["apaHTHpyeTcs NOMyCK B ayAHTOPHIO, TJ€ MPOXOIUT 3alUTa OTYeTa, COOAKH-
MIPOBOIHHKA MTPH HAIWMYUH JOKYMEHTA, TIOJITBEPIKIAIONIETO €€ CIICIUAITbHOS 00YICHHE, BBIJAHHOTO 110
dbopMe u B opsAKe, YTBEPKICHHBIX npukazoM Muntpyna Poccun ot 22.06.2015 Ne 386H.

JUis U1 ¢ HapyIICHUSIME CITyXa 3allliTa MPOBOAUTCS 0€3 MPEeIOCTaBICHUs YCTHOTO JOKIIAza.
Bompocel koMuccMu W OTBETHI Ha HUX NPEICTABISIIOTCS B NHUCbMeHHOUW (opme. B ciydae
HeoOxoaumoctH, PITY obecneunBaeT mpeaocTaBieHne yCIyT CypIonepeBOIIMKa.

Jlisa oOyyaroumxcs C HapyLIeHUSMH OIOPHO-ABUTATENBHOIO ammapara 3aliuTa UTOrOB
MIPAKTUKHU MPOBOJIUTCS B Ay TUTOPUH, 000PYIOBAHHOH B COOTBETCTBHH C TPEOOBAHUSMU JIOCTYITHOCTH.
[Tomemienusi, rae MOTYT HAXOAUTHCA JIFOJIM HA Kpeclax-KoJsCKax, JOJHKHBI pa3MellaTbcs Ha YpOBHE
JOCTYITHOTO BXOJla WJIH IPEeAyCMaTpUBaTh MaHAYChI, MOJBEMHBIC IIATPOPMBI IS JIOJACH C
OTPaHMYEHHBIMUA BO3MOXKHOCTSAMU WM TUQTHL. B ayauropun H0MKHO OBITH MPEAYCMOTPEHO MECTO
JUTSL pa3MENICHHs 00YJaroIIerocs Ha KOJISCKE.

JlomonHuTeNbHBIE TpeOOBaHUS K MaTepHalbHO-TEXHHUYECKOH 0a3ze, HEOOXOauMOW IS
MPEJICTABJICHHUSI OTYETa I10 MPAKTUKE JIMIIOM C OrPAaHWYCHHBIMH BO3MOXKHOCTSMH 3]I0POBBS,
oOyJaroIuiicsl T0JDKEH MPeoCcTaBUTh Ha Kadeapy He MO3JHee, YeM 3a JIBa MecsIa JI0 MPOBEICHUS
MPOLIEYPHI 3aITUTHI.



Ipuioxkenne 1
AHHOTANUA

[TpakTuka peanusyercss kadeapamu QaxyabTeTa apXuBoBeldeHHS U McTopuko-apXUBHOTO
uHcTUTyTa W OTIeNneHus WHTEUICKTyalbHBIX CHCTeM B rymanutapHo chepe PITY nHa Oaze
CTPYKTYpHBIX moapazaenenuid PITY, nmubGo Ha 0a3e BbIOpaHHBIX OakamaBpoM NPO(GUIBHBIX
OpraHu3alMKi WIN yIPEKIACHUM.

Llenb MpakTUKHU - 3aKpeIjieHHE, paCIIMPEHUE U CUCTEMaTH3alUsl 3HAHUMN, MOJIYYEHHBIX MPU
W3YYCHUU CIECUHAJIbHBIX AMCLUMIUIMH, HA OCHOBAaHMHM HU3YYEHHS HOPMATUBHO-IIPABOBBIX AKTOB U
HOPMAaTUBHO-METOJAMYECKUX JIOKYMEHTOB, OpraHU3al[MOHHO-PACHIOPSAUTENLHOM JOKYMEHTAIUH,
CTPYKTYpbl U J€ATEIbHOCTH KOHKPETHBIX OpraHM3alUil M YUYpeKICHWM, OBJaJE€HUE U IOJIyYEHUE
BBIIIYCKHUKOM IE€PBOHAYAJIIbHOTO MNPOQECCHOHANIBHOIO OIbITa, MPOBEPKAa T'OTOBHOCTU OyayIIEero
CHEIHAIMCTa K CAMOCTOSITEIbHON TPYIOBOM 1eATeIbHOCTH, a TaKke cOOp MaTepHUaIoB U MOJArOTOBKA
OTJICbHBIX PA3/IEJIOB BHIMTYCKHOMN KBaTU(UKAMOHHON PaOOTHI.

3aauy NpeAIuIIIOMHON PaKTUKHU:

- 0000mIeHNe, CUCTeMAaTH3aIMsl, KOHKPETU3AIMS U 3aKPETUICHHE TEOPETUIECKUX 3HAHUM;

- mpuoOpeTeHHe ONbITa OPraHU3aI[MOHHOM, MPABOBOM M UCCIIENOBATEIbCKON pabOTHI U
HABBIKOB CAMOCTOSITEILHON PabOThI MO PEIICHUIO CTOSIIUX MEePEeI HUM 3a]1a4;

- U3y4YEHHE [IEPEIOBOr0 OIBITA 10 U30PAaHHOMY HAIPABJIEHUIO MOJATOTOBKHY;

- OBJIAJICHHE METOJAaMM AHAIMTHUYECKOM M CaMOCTOSTEIbHOM HAy4HO-UCCIEN0BATEIbCKOU
paboThI;

- cOop HeOoOXOOMMBIX MAaTepHalioB JUIsl TOATOTOBKM M  HAMUCAHUS  BBITYCKHON
KBaJIN(DUKAIIMOHHOM paboThI;

- IOATOTOBKA OT/IEJBHBIX Pa3/IelOB BBITYCKHON KBaTU(UKALIMOHHONW paOOTHI.

[IpakTrka HanpaBieHa Ha (OpMUPOBaAHHE TPOPECCHOHATBHBIX KOMIIETEHIIHIH:

I1IK-1. CriocobeH ocymecTBiIsATh 00pabOTKy JOKYMEHTHOH HMH(OpManuu ¢ UCIOIb30BAHUEM
COBPEMEHHBIX MAaTEMATUYECKUX METO/0B U AJITOPUTMOB

[IK-2. CnocoOeH opraHun3oBath paboOTy € JOKyMEHTAallMe B OpraHu3alMsIX pa3InyHbIX
OpraHU3aIMOHHO-TIPABOBBIX (popM

[1K-4. CnocoGeH OCyIIeCTBIATh IPOEKTUPOBAHME M BHEIPEHHE CUCTEM 3JIEKTPOHHOIO
JTIOKYMEHTOO0OpOTa B OpraHU3aIif

[IK-7. CnocoGeHn pa3pabaThiBaTh TEXHHUYECKYIO JTOKYMEHTAIIMI0 W HCIOJIL30BaTh CPEICTBA
aBTOMaTHU3allMY IPU MPOESKTUPOBAHUH HH(POPMALIMOHHBIX CHCTEM

I1K-8. CriocobeH ocymiecTBIATh yrpaBieHne HHHOPMAIIMOHHBIMU pEeCypcaMu OpraHu3aluu

ITo mpakTHKe mIpeayCMOTpEeHa MPOMEXYTOUHast aTTecTalusl B (hopMe 3auéTa ¢ OLEHKOM.

OO01mast Tpy10€MKOCTh MPAKTUKK COCTABIIACT 3 3adeTHbIX efunwil, 108 gacos.

IIpunoxenne 2



MHWHOBPHAYKU POCCHUHN
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denepanbHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00Pa30BaTEIbHOE YUPEIKIACHUE
BbICLIIET0 00pa30BaHus
«Poccuiicknii rocy1apCTBEHHBINM I'YMaHUTAPHBIA YHUBEPCUTET»
(®I'AOY BO «PITY»)

YTBEPXIAIO
3aBeayromuii kadenpoit, YHIl/otnenenus
/ /
MOJIHCH 1.0. damunus
« » 20 T.
Kadenpa/yuedOHO-HAYUHBIIi LIEHTP/0T/IEIEHIE
(HaMMeHOBaHUE)
HanpapJjeHne NOAT0TOBKU/CEeNNATbHOCTH
(x01; HAUMEHOBaHMe)
HANMpPaBJIeHHOCTH (MPoduJIb)/crienuaan3anus
(HauMeHOBaHHe)
HHANBUIAYAJBHOE 3AJIAHUE HA ITIPAKTUKY
@®amunus, Umsa, OTyecTBO 00ydaromerocsi
Kypc ¢popma 00yuenus
BU/I MPAKTHKH
THUT MPAKTHKHA
CPOKHU MPAKTUKH € « » 20 r.mo« » 20 I.
MECTO npakTuku

(MoJTHOe HA3BAHHE OPraHU3AINH; CTPYKTYPHOTO IOApa3Ae/IeHHsT)

PexBU3NTBI 10roBOpa Jara 3akaouenns lorosopa
0 TIPOXO0KAECHUM MPAKTHYECKOI « » 20 I.
MOATrOTOBKE

perucTpauuoHHbIi HOMep Ne
(l'lpl/l NPOBEACHUN HpaKTI/IquKOﬁ TOJITOTOBKH B

OpraHH3aI|N)



Conepmaﬂne HHAUBUAYAJIBHOTO0 3a1aHUSA

3anaHue HA MPAKTHKY COCTABUII:
PYKOBOJUTEINb NpakTUku oT PITY

«_» 20
(y4. cTeneHb, yd. 3BaHHE, JOIDKHOCTD) (monuck) (M1.0. damuus) (nata)
CoriacoBaHo (HpI/I IMPOBEACHUHN ITPAKTUKHU B HpO(I)PIJ'ILHOfI OpFaHI/I3aI_II/II/I)Z
PYKOBOJUTEIb MPAKTUKU OT MPO(UIBLHON OpraHu3aluu

« _» 20

(TOTKHOCTB) (Tomnuck) (N.0. damums) (mata)

33}13HI/I€ Ha NPaAKTUKY NPHHSJI:
oOyJarouics « » 20

(monuck) (M.0. damuns)

(nata)



Ilpunoscenue Ne 3
MHWHOBPHAYKHN POCCHUH
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denepalibHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00Pa30BaTeIbHOE YUPEKICHUE
BBICILIET0 00pa30BaHuUs
«Poccuiickuil rocyaapCTBEHHBINM I'yMaHUTapHBIN YHUBEPCUTET

(OI'AQY BO «PITVY»)
YTBEPXIAIO
3aBenyrommii kageapoii / YHIL/oTtnenenus
/ /
N.0. damumus
« » 20 T.

Kadeapa/yueOHO-HAYIHBII HEeHTP/OTaEIeHHe

(HauMeHOBaHUeE)

HaIpaBJICHUE HOI[FOTOBKI/I/CHQHHZIJ]LHOCTL
(K01; HAUMEHOBAaHUeE)

HANIPaBJIEHHOCTH (MPOQWIIB)/cCIeNNATN3ANHSA
(HaMMeHOBaHME)

PABOYMI I'PA®UK (IINTAH) TPOBEJIEHUSA TPAKTUKH

®amuansi, Ums, OTyecTBO 00yuaroierocs

Kypc¢ ¢popma o00yuenus

BU IPAKTHKHA

THUII MPAKTUKHU

» 20 T.

CPOKM IPAKTHKH € « » 20 T. 10 «

MECTO npakTuku

(l'lOJ'll-lOe Ha3BaHUE OPraHu3alUu; CTPYKTYPHOI'O nonpa:;neneﬂuﬂ)

PexBH3UTEHI 10TOBOpPa Jara 3aknouenns lorosopa
0 NMPOXOKACHUH NPAKTHYECKOMH « » 20 I.
NMOJAT0TOBKeE perucTpanuoHHbIi HOMep Ne

(TIpH IPOBEICHHN MPAKTUYECKOH IIOATOTOBKY B OPraHU3ALUHN)



IInanupyemsblie padoThl

Ne Cpok OtmeTka o
y Coneprxanue paboThI
1/ BBITIOJTHEHHUS BBITIOJIHCHUH
1. 710 Hayaja
OdopmieHre TOKYMEHTOB IO TPOXOKICHHUIO MPAKTUKH
MPAKTUKHU
[TpoBeneHNE METUITMHCKUX OCMOTPOB (00CIe10BaHMi) B
CJIy4ae BBITIOJHEHUS 00y4aronumcs paboT, mpu
2. | BBIIIOJIHEHUU KOTOPBIX MPOBOJSATCS 00s3aTeIbHbIC 710 Hayaja
MPEABAPUTEIILHBIE U IEPUOJAUUECKUE MEAULIUHCKUE MPAaKTUKHU
OCMOTpHI (00CIIeTOBaHUSI) B COOTBETCTBUH C
3aKkoHOIaTeNbCTBOM P® (pu HEOOXOMMOCTH)
BBOJIHBIN MHCTPYKTaX I10 IpaBUjIaM OXpaHbl TPya,
3. | TexHHKe OE30MaCHOCTH, OXKApHOK 6€e30MacHOCTH, B IIEPBBI JCHb
o(opmIIeHHE BPEMEHHBIX MTPOITYCKOB JIJIsl MPOXO0/a B MIPAKTUKHU
npoIIEHYIO0 OPraHU3aluIo (IPH HEOOXOAUMOCTH).
4, B [IEPUOL
BerlinonHenne MHANBUAYaJIbHOTO 3a/1aHUSI IPAKTUKU
MPAKTUKHU
5 Kouncynpranum pykoBoguTens (-eif) mpakTHKU O X0Je B HepHON
" | BBIITOJIHCHUS 33JaHUH, ODOPMIICHHH U COJICPIKAHUN I aI?THKH
0TYeTa, N0 MPOU3BOJICTBEHHBIM BOIIPOCAM P
6.
[loaroroBka oT4eTa 1O NPAKTUKE
3a TpH JHS 10
7. | IlpencraBieHre OTYETHBIX JOKYMEHTOB I10 MPAKTUKE
OBOJIMTEIIIO MPAKTUKU OROHHIANHA
PYK p MPAKTUKHU
8. B [IOCJIEAHUI
[IpomexxyTouHas arTecTamus N0 MPaKTHUKE
JI€Hb MPAKTUKU
Pa6ounii rpadguk (1mjian) cocraBu:
PYKOBOAMTEID NpakTUKU oT PITY
«_» 20 T
(yd. cTeneHb, y4. 3BaHHUE, JOJKHOCTb) (moaruce) (1.0. Oamunms) (mata)
CorunacoBano (ipu MPOBEICHUH MPAKTUKH B MPO(PHUIBLHON OpraHu3aIim):
PYKOBOJMTEIb MPAKTUKU OT NMPOGUIHLHON OpraHu3aIun
«__» 20 r.
(yd. cTeneHb, y4. 3BaHHUE, JOJKHOCTb) (moaruce) (1.0. Oamunms) (mata)
C pa6ounm rpapukom (IJIAHOM) O3HAKOMJICH:
oOyyJaroruics «_» 20 T

(moamuce) (M.0. dammmus)

(mata)
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IHlpunoowcenue 4

®opMa TUTYJIBHOI'O JIUCTA OTYETA
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MUHOBPHAYKHN POCCHUU
denepalibHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTEIIbHOE YUPESIKICHHE
BBICIIET0 00pa30BaHUs

«Poccuiickuil rocyaapCTBEHHBIN I'yMaHUTapHbIN YHUBEPCUTET
(PITY)

Hcmopuxo-apxusnbwiii uncmumym
Dakynemem apxuo8eoerus u O0OKyMeHMO8e0eHUs
OT4€T 0 MPOXOXKICHUU MPAKTUKH

IIpousso0cmeennas npakmuxa.
Ilpeoounnomuas npaxmuxa.

46.03.02 «/{oxymenmosedenue u apxusoseoeHuey
€ OONOTHUMENbHOU Kéanuguxayuel 8 ooracmu
UHMENIEeKMYANbHBIX CUCTEM 8 2YMAHUMAPHOUL chepe

IIpogpunv: «nmennexmyanvuvie cucmemvl 8 ynpasieHuu OOKYMEeHMamuy»
VYpoBeHb KBaM(UKAIMK BBITYCKHUKA (bakanasp)

®opma o0yueHus (ounas)

CrynenTta/ku __ Kypca
..... (opMBbI OOyUEHHS
(PHO)
PykoBoauTenps nmpakTuku
(@H0)

Mocksa 2025 r.
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IIpunoxenne 5

Oﬁpa3eu O(l)OpM.]'[eHI/Iﬂ XAPaKTEPUCTUKHU C MECTA MMPOXOKIACHUA IPAKTUKH

Xapakrepucrukal

Ha CTYIACHTA/TKy __ Kypca
(baxynbTeTa apXMBOBEACHUS U JOKYMEHTOBEACHUS
Poccuiickoro rocy1apCTBEHHOIO F'yMaHUTAPHOIO YHUBEPCUTETA
(@H0)

(©HO) npoxonni/a IPOU3BOJICTBEHHYIO MPAKTUKY (TPEATUILIIOMHYIO
MIPAKTHKY) B Ha JOJDKHOCTH
3a BpeMs MPOXOXKJACHUS MPAKTUKU 00yvaromuiics/o0ydarniascs
03HAKOMMUIJICS/TACh C: ,
BBIIOJIHSAJI/a ,
y4acTBOBaj/a B

3a BpeMs MPOXOXKACHUS MPAKTUKHU (DHO) 3apexoMeHoBa/a cedsl Kak

OLIeHKa 3a IPOXOKACHUC HpeHHHHHOMHOﬁ MPAKTHKH — « » .

PykoBoauTens mpakTHKH
OT OpTraHU3aINH (®Ho)

(Oama)

(noonucw)

" OcbopmnsieTca Ha BnaHke opraHusauun, 3aBepseTcs neyartbio ( Npy Hanuyum).



